Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*™:

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must compiete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authonty.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT,

* the Annual Govemnance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemnal auditor. Your extemnal auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review It
Is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Interal Audit Report, page 3.

The Anrual Governance and Accountability mmwmmmwnuw-mmmmms.
WuM'mmemm-nmmIWhumwmw 20185,

“for & complate st of bodies that may bo smaller authoriles refor to schodule 2 to the Local Akt and Accountabilty Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

. TheautmmymstcomplywiumpeercbcesncompleﬁmSedions1and20fﬂ1’|sAGAR.Pmpe{
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. MakemMﬂwAGARtsoonuete(mhmledbmleﬂunpty)mdispmpeﬁysignedamidatedAny
amendments must be approved by the authonty and properly initialled.

* The authonty should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

. UselhecheddislpmwdedbdcwbwviewﬂnAGARfacompletenmbeforeretmhgMolheadiemal
auditor by emad or post (not both) no later than 30 June 2025,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
meanmmyforapmoval.Theauﬁnmymlhmisada;wm.ammvemdsimﬁwamm.

* The RFO is required to commence the public nghts period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. MakasurelhattheoopyofthebankreoondliaﬂmlobesenttoyourextemalaudstorwihtheAGARcovetsaI
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

. muwwmhmmﬂmmMms.Donotjustsendacopyofhdemled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narrative analysis to support the full variance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Mdtomﬂmtmeawwnﬁngsmmwdupandmatmmamwmmmlheprevlousyear
(Box 7 of 2024) equais the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regutations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completionicheckiist—Nofanswersimean ol may not have met requirements

Al sections Have all highlighted boxes have been completed?

Has all addibonal information requested, ncluding the dates set for the period
for the exercise of public rights, been provided for the external audilor?

v
v
Intarnal Audit Report | Have all ughiighted boxes beencompleted by the internal auditor and explanations provided? v
Section 1 For any staterent to which the response is 'no’, has an explanation been published? v I
v
v
v

Section 2 Has the Responsible Financial Officer signed the accounting stalements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been publshed where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87 v
Has an explanation of any difference between Box 7 and Box 8 been provided? v

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a 7
sole managing trustee? NB: do not send trust accounting statements unless requested

e o oo o

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual internal Audit Report 2024/25
Hamsey Parish Council

www.hamseyparsh.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
besisofanassasmmlomsk,wﬁedodaseledﬁemmlofmpﬁmoewﬁ:hemiwaﬂpmoedmand

controls in operation and obtained appropriate evidence from the authority.

Thein&emclaudﬂor202405hasbeencamedout'nacoordancewihtmsaumom)v‘sneodsanduannedwveragc
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table Set
out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in al
uml\antmpeds.mcmwmmwmmmmmmmmadmbaaandadamm

lo meet the needs of this authority

internalicontroliobjective

AW&MMUMMMymthWMGIM‘

B. TMMWMHWW&WMWWM&:,‘
expenditure was approved and VAT was appropriately accounted for.

c.m-mywuwm»mmnwmmmmm
of arrangements to manage these

D.MM«mBMmumm-anqumm.ﬂnu
the budget was regularly mondored, and reserves were appropriale.

E Emmdmmﬂymmd.wmmdpmompwmwmm
banked, and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts, all petty cash expendilure was approved
and VAT appropriately accounted for.

amw«mwmwmmmmananmm-M-
approvals, and PAYE and NI requirements were propery applied

H.MIMMWMI‘“NW&“MIWMM‘

I Pmm-mtmwmmmmwdu@ year,

mmammumwaummwwmmum
K. I the authonty certfied itself as exempt from a kmiled assurance review n 202324, it met the
cnitenia and correctly declared itself exampt. (If the authonty had a lrmited assurance
review of ds 2023/24 AGAR tick “not covered?)

J. Accounting statements prepaced during the year were prepared an the correct accounting basss (receipts

3
X

L. The authority published the required mformation on a websta/webpage up to date at the time of the
interna! audit In accordance with the relevant legisiation.

M. In the year covered by this AGAR, the authorty correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR penod,
were public aghts m refalion to the 2023-24 AGAR evidenced by a notice on the website and/or
authonly approved minutes confirming the dates sef)

025

N. The authority has comphed with the publcation requirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Notes).

Ve

O. (For local councils only)
Trust funds (including chartable) ~ The councll met its responsibadtios as a rustee.

=3 o

FuwymlumwwwmmoamhwmuummmummMMlmedod)

THE (Diwtine Pous Nor pitrrm’s - vy AV

ate(s) internal audit undertaken Name of parson who carned out the internal audit
Zofos] 205 S Bpens .
oty i I V17 4 oae 20052228

mmmhm'mmumwmmmmmwmmmmm

Identified (add separate sheets if needed).

**Note If the responsa Is ‘not covered please stato when the most recent mbernal audd work was done in s area and when it s
mm«.dm-mmw.mmmmmmmmm(mmumtw)
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Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of-
Hamsey Parish Council

our responsibility for ensuring that there is a sound system of intemal control, induding arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Yesimeans that ihis aut!

1. We have put in place srangements for efiochve financial prepared s accounting statements In accordonce
management during the year. and for U preparation of v with the Accounts and Audit Regulations.

the ana ot

2. Wa maintained an adequale system of steme’ conrol f made propey errangements and econplud responsibilty
nchading measures designed to pravent and detect fraud / for safeguarding the public money and resources in

and comuption and reviewed its effoctiveness s chorge.

3. We took all reasonable steps 1o assure oursohves i has anly done what it has the legal power to do and hos
that thero are no matters of actual or potential cormplied with Proger Practices in doing so

Practices that could have a significant financal effect

on the abity of this authority % conduct its

business or manage its finances.

4. We provided proper cpporunity during the year for during the year gove o¥f persons intevestod the opporturity to
the exercise of clectors rights in accordance with the v inspect and esk quastions about thes authanty s accounts
requirements of the Accounts and Audlt Regulations

5. We camiod cut an sssessment of the risks facing this consdered and docurnented he finsncial and other nsks it
autherity and fock appropriate steps % manage those / ! faces and dealt with them propery

nsks, including the introduction of intermal controls andior |

axternal insuance cover where required. q

6. We maintained throughout the year an adequate and oranged for a competent person, independent of the fnancial
effective systemn of iomal audit of the accounting v controls and procedures, fo give an olyective wew on whother
records and control systems. internal contrals meet the needs of this smalier authonty
7. Wa 100k appropriste action on oll matters raised / responded (o malters brought to its attention by infernal and
In raports from internal and external audt. exfernal audit

8. We conmiderod whelher any ltigation, kablities or disclosed evevything it showd have about s business activky
commitments. events or transactions. occurring elthar during the year mcluding events tuking place after the year
during or after tho year-and, have a fnancial impact on v end if relevant,

thes authanty and. where appropriate. have ncluded them

in the accounting statements. i

9. (For local councits only) Trust funds including has me! all of s responsbiitios wheve, as & body
charitable. In our copacty as the sole managing corpevele, it is a sole monaging lrusiee of o local
frustee we discharged our accounlablity st or trusts.
rasponsibiitns for the fund(s)assats. ncdading

financial reporing and, if requred indepandont v

examination or avdl

"Plemwmmmmﬂnmuwwmnwmwedbrmh'No’rupomanddaserlbe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statament.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on. approval was given.
o o
and recorded as minute reference’ Chayr 5 -
Zq.OS.OgC Clerk Q«_@w CD\_Q.d\ .
www.hamseyparish.gov.uk
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Section 2 ~ Accounting Statements 2024/25 for
Hamsey Parish Council

1. Balances trought

forward 478

aore anying neralil
Total belances and reserves at the beginning of the year
as recorded in the financial records. Value mus! agree o
Box 7 of previous year.

2. (+) Pracept or Rates and

Total amount of precept (or for IDBs rates and levies)

Lovies 18215 19128 reconed or receivabie in the year Exclude any grants
3. (+) Total other recaipts Total income or receipls as recorded m the cashbook less
847 15524) the precept or ratesfievies received (line 2). Include any

grants received.

4. (-) Stoff costs

9037 of all employees. Include gross salaries and wages.

Total expenditure or payments mede to and on behelf

«mmeconM‘puﬁmc. amployers pension
contnbutions, gratuities and severance payments.

85381
5. {-) Loan interestcapital
repayments 0

Total exponditure or payments of capital and interest
O made dunng the year on the authorily's bormowings (if any)

6. () All other payments

Total expenditure or payments as recorded in the cash-

41903 13916 book less staff costs (ine 4) and loan interesticapital
repayments (line 5)

7. (=) Balances camied Tolal balances and reserves at the end of the year Must
forward 241 35818 aqual (14243) - (4+5+6)

8. Total value of cash and 3' The sum of all current and depostt bank accounts, cash
short term investments 2412 35818 holdings and stort term investments held as at 31 March —

To agree with bank reconciliation,

9. Total fixed assets plus The value of all the property the authority owns - # is mede
long term investments 59761 5976# up of all ks fixed assets and long lerm investments as at
and assels 31 March

10. Tota! bocrowangs The outstanding capitel belance as at 31 March of aXl loans

0 Q from thwrd parties (including PWLB)
11a. Disclosure note re Trust funds The Counci, as a body corporale, acts as sole truslee snd
{including charitable) / 18 responsible for maneging Trust funds or assets
11b, Disclosure note re Trust funds > The figures in the accounting statements above
(including charitable) exciude any Trus! transactions.

Im&hlhhmomsimm&nm 1 confirm that these Accounting Statements were

Statements in this Annual Govemance and Accountabilty approved by this authority on this date

Munmmnpnpamdmm-mmmdw 20/05/2025

or income and expenditure basis following the guldance in

Govemnance and Accountability for Smaller Authorities — a

mem»mmm-mmm ; forence

the financial position of this authonty S AR 1 BT )

Signed by Responsible Financial Officer before being 24.05 0% C

presented to the authority for approval

5 . Signed by Chair of the Accounting
“ 2 e CD L™ Sbaten
Date 10/04/2025 -
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Hamsey Parish Council - ES0045

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Irefand) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Undenimitodassumnoomvicw.thoaudﬁaismspombhforreﬂeﬁngm 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — hitps /iwww.nao.org . uk/code-audit-

{qui tion-for |

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Govemance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilittes as external auditors.

2 External auditor's limited assurance opinion 2024/25

mw-dwmwasuuntwzammsmwwm(mmwwumﬂmMn
1 and 2 of the AGAR is n accordance with Proper Practices and no cther matters Ve come 1o our altention giving cause for concern

legislation and regulatory requirements have not been met.

mmmmwmm@mmmmmmdmmq

INone

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025.

External Auditor Name

PKF LITTLEJOHN LLP
Extornal Auditor Signature Pif U“(C,Ofu\ Wwi Date 25/08/2025
Annual Governance-and Accountabllity Return 2024/25 Form 3 : Page 6ol 6
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It st agree to Box 8 in the
oolnmhoded'n-reudiognMan:hzmx‘MWZ&MM—MdIﬂm“wmvaeﬂumMonm
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures,

Name of smaller authority: [Hamsey Parish Councl ]
County area (local councils and parish meetings only): [Cowss District Counci___ =]
Financial year ending 31 March 2025
Prepared by (Name and Role): [Marie Gwen Parish Cerk & RFO ]
Date 31032025
£ £

Balance per bank statements as at 31/3/25:
Unity Current Account account 1 23,0371
Unity Savings Account account 2 12,7813

account 3

account 4

[add more accounts ¥ necessary)  account 5

account 6

account 7

account 8

35818.39
Petty cash fioat (if applcable)

uu:wmmmuuaswzs(mtm-mmm)
e 1
fem 2
tem 3
Rem 4
[acd more Enes if necessary) tem 5
ftem 6
ftem 7
ftem 8

Add: any un-banked cash as at 31/3/24

Net balances as at 31/3/25 (Box 8) 35818.39
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Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.

Name of smaler authority: [Hamsey Parish Counci _ |
County area (local councis and parish meetings only): [Cewes Diswist Counci ]

Mshotldodybeadﬂomubcmaou7wmammmmm(&cﬂm2d&wM)h-voboon
prepared on an income and expenditure basis wmmmmumﬂmmmh
mmummmmuomumammmmm.mmuwmmumh equal to
the difference between Boxes 7 and 8.

£ £
Box 7: Balances carried forward 35818.39

Deduct:  Deblors (enter these as negative numbers)
1
2
3

Deduct: Payments made in advance

(prepayments) (enter these as negative numbers)

1
2

Total deductions -

Add:
Creditors (must not include community infrastructure levy (CiL) receipts)
1

Whmm(mtmmmmmm
2
Total additions IS T
Box 8: Total cash and short term investments 3581839



